Introduction

Carolyn Beckwith, PTA President

Lourie Archer, Room Parent Coordinator

Cliff Wilson, Foundation Chairman

Jeanine Ramos, PTA Volunteer Coordinators

Welcome! Thank you for coming and for volunteering to serve as a Room Representative this year. Some of you are new to this role, and many of you have several years of experience as a room parent.  

Before I go into all the details, we want to emphasize that the key to your role as Room Representative is COMMUNICATION.  As a room parent, you are the primary link between the teacher and parents, the home and the classroom.  Open communication with your teacher and frequent communication with classroom families will make this a fun and rewarding year for you.  I’ve given you some tools to help make this job easier for you and I’ll go over those with you.

VOLUNTEER REQUIREMENTS
· Must be a current member of the PTA

· Must have a current TB test reading (good for 4yrs)

· Level 1 clearance.  Please check printout in office to see if you have cleared

· Volunteer badge photo-September 12th, 9:00-10:00 & 2:00 – 3pm

· Your name and number will be published in the Chaparral Directory 

VOLUNTEER SIGN-IN 

Please sign-in at the desk located in the Office. This includes volunteer time in the classroom, on field trips, work done at home, and attendance at committee meetings; THESE HOURS ARE TALLIED EVERY MONTH AND REPORTED TO THE PALOMAR COUNCIL; THEY ARE AN IMPORTANT PART OF OBTAINING ADDITIONAL FUNDING  PLUS  SAFETY REASONS. 
ROOM REPRESENTATIVE ROLE IN THE PTA

I’ve included a “job description” for Room Representative in your packet.  After this meeting, take a few minutes to review this information.  It will give you a good idea of what your role is.

I encouraging all of you to attend the PTA Association meetings to stay informed about PTA activities at the school.  

ROOM REPRESENTATIVE ROLE IN THE CLASSROOM

· To distribute information as necessary from the teacher to the student families.

· To give leadership to class activities such as special events, parties, etc.

· To give leadership to classroom involvement during Teacher Appreciation Days, which I will cover in more detail later.

GATHERING INFO FROM TEACHER

Make an appointment to meet with your classroom teacher ASAP to determine his/her needs for classroom activities, field trips, parent involvement, etc.

Provided Forms;

 TEACHER PROFILE

Class contact list

CLASSROOM SPECIAL EVENTS AND ACTIVITIES

When planning special events and class parties, emphasize an atmosphere of inclusion and please be sensitive to religious holidays.  Make a list of party supplies, favors, etc needed and ask each family to select the item they would like to contribute.

TEACHER GIFTS

We recommend a group gift where each student/family voluntarily contributes an item (i.e. for a themed gift basket-gardening, spa, sweet, etc.)  Or have each child make something that can be collected and presented as one gift (quilt, calendar, stationery, keepsake book, etc.)  We also recommend that highly personal teacher gifts be given at the end of the year.  

TEACHER APPRECIATION DAYS

For those of you who are new to the school, we celebrate Teacher Appreciation on, May 11th, 13th and 15th.  Your main contact person is going to be me, Lourie Archer.

IDEAS-Photo Album located in the Volunteer Work room.
When the time gets closer, I’ll send a note home reminding you of scheduled activities and where you can find door ideas, etc.

Volunteer workroom-   Located in the office 

Hours for use- 9:00-11:00 a.m. / 1:40-3:20

I’m sorry, but there are no children allowed in the work room.

Please feel free to contact me with any and all of your questions.

Lourie Archer
Laarcher01@hotmail.com

ROOM PARENT COORDINATOR
